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[TOJIOXKEHUE
0 TopsaKe 00eCIeUeH s YIAITuXCs yueOHUKaMH U y4eOHBIMH ITIOCOOHMAMHU

MKOYV "Manogep6erosckas COIL um. K. . Y6ymuesoi"

1.061mmne noJio:keHHUs

[Tomoxeune 06 obecriedeHnn yaeOHUKaMy 00ydaromuxcs MyHHUITUIATEHOTO

Ka3eHHOro o0Iieo6paszoBartesHOro yupexaenus ""ManonepOeToBcKast

COMI um. K. 1. Yoymuepoit" (nanee — [lonoxenue) pazpaboTaHo B

cootBetcTBHM ¢ PenepanbabiM 3akonoM Poccuiickoit @enepanuu «O6

oOpaszosanuy B Poccuiickoit deneparum» ot 29 nexadps 2012 r. Ne 273-@3,

3axonoM Poccuiickoii @enepanuu «O 6ubnuoredroM gene» ot 29.12.1994r.

Ne 78-D3,.

Hacrosiee nonoxxeHue periiaMeHTUPYeT MOPSI0K (OPMUPOBaHHUS,

UCTIOTB30BaHuUs, 00ECTIeYeHHsT COXPAaHHOCTH (OHIa yIeOHUKOB.

2. Tlopsinok popMupoBanus yue6Horo (hona MKOILHON GHOIHOTEKH

ik KommexToBanue yaeOHOro oHIa MPOUCXOAUT Ha OCHOBE

®OenepanbHBIX TIepedHell yaeOHUKOB, pEKOMEH/I0BAaHHBIX U
JOTYIIeHHBIX MUHUCTEPCTBOM 00pa3oBaHus U HayKu P® i
HCIIOJI30BaHMS B 00pa30BaTeIbHOM IIpOIlecCe.

O ®oH yueOHOM TUTepaTyphl KOMIUIEKTYETCS 33 CUET:
-0I0IKETHBIX aCCHTHOBaHMH (hefepaibHOro OI0KeTa,

-CpEeCTB peciyOIuKaHCKUX CyOBEHIINH, IPEI0CTaBIAEMBIX
MYHUITUTIATTFHBIM 00pa30BaHUsIM B YaCTH PacxoioB Ha IIpHoOpeTeHue
yU4eOHUKOB M y4eOHBIX TTOCOOHH,

-CPEeIICTB MECTHBIX OI0/IKETOB

O HenocpenctBeHHOE pyKOBOJICTBO U KOHTPOIH 32 paboTOM 110
CO3JIaHMIO U CBOEBPEMEHHOMY TIOMOJHEHUIO OHOIOTeYHOro (hoHIa
y4eOHHUKOB ocytecTBisaeT aupektop OY.

[ [Tpu oprarmsaruu ydeOHOTO mpoliecca Heo0X0IuMO
HCIIONIB30BaTh YIeOHO-MEeTOIMIecKoe 0OecredeHre U3 OJHOM
IIpeIMETHO-METOUIECKOM TMHUU WIIA IIPOrPaMMBI.

O IIpouecc paboTsl o popmupoBanuio hoHa yIeOHOH
JTUTEPaTyphl BKIIOYAET CIEAYIOIINE TallbL:

- paboTa megarorndeckoro Koiektusa ¢ @enepallbHEIM IIEpEYHEM
y4eOHUKOB, pPEKOMEHJIOBAaHHBIX (IOIMYIIEHHBIX) K UCIIONb30BAHMIO B
00pa30BaTeNbHBIX YUPEIKICHUIX.

- IOJTOTOBKA IIEpeyHs yueOHNKOB, INIAHAPYEMBIX K MCII0JIh30BaHHUIO

B HOBOM y4eOHOM IOy
C MRATACTARTALITAA TTARATITT VUAATTIITAOR A TMITIITICTHATTATA OV HA



COIIacOBaHUeE M YTBEPKICHHE
- COCTaBJICHUE CIHCKa 3aKa3a yueOHMKOB Ha CIEeIyIOIIHi yaeOHbIH
rof
- 3aKJIIOYEHKE JOrOBOpa C TIOCTABIIIMKOM O 3aKyTKe ydeOHOMH
JUTEPaTYPHL.
3. Yuer ¢poHga yueOHHKOB
O VYyet 6ubmuoredHoro ¢hoHma yueOHHKOB JTOJIKEH CITOCOOCTBOBATh
€r0 COXPaHHOCTH, IIPaBUILHOMY €T0 (QOPMHUPOBAHMIO U I[EIEBOMY
HCIIOJIb30BaHMUIO. Bee omnepanuu 1mo y4ery mpon3BOAATCS IIeAaroromMm
OmbmoTeKapeM, CTOMMOCTHBIHN yueT Befiercs Oyxrantepueit OY. Ceepka
JAHHBIX OMONUOTEKH ¥ OyXTalTEPUH IPOU3BOIAMTCS €KETOIHO.

VYuer 6ubnmnoredHoro poHAa y9eOHUKOB OTPAXKAET IOCTYILIEHHE
y4e6HHKOB B (OH, BEIOBITHE U3 (OH/IA, BEIHYHHY BCero (oHIa YIeOHUKOB
U CILy’)KAT OCHOBOH [ obecriedeHnst COXpaHHOCTH (PoHIa yIeOHHUKOB,
IIPaBHIIEHOI'O €70 XPaHEHUs U UCTIONB30BaHUA, KOHTPOJIA 32 HAIWYUEM H
IBAKEHUEM y4eOHUKOB.

@onHp yueOHOU NUTEpaTyphl YUYMTHIBAETCS M XPAHUTCA OTHEIBHO OT
OCHOBHOTO0 OubnHoTegHoro houma 6udmuoTekn OV.

Yuer 6ubmmoreuyHoro GoHAa yY4eOHMKOB  OCYIIECTBISETCS B
cootBeTcTBUU ¢ «MHCTpyKIMel 06 ydere 6ubnmuoTeyHoro hoHma 6udIMOTEK
00pa30BaTeIbHBIX YUPE)KAECHHUN», YTBEPKIECHHON MPHKa3oM MUHHCTEPCTBA
O6pazoBanus PO ot 24.08.2000 Ne 2488.

VYuer 6ubnroreqnoro ¢hoHaa yaeGHAKOB OCYIIECTBISETCS HA OCHOBAHUM
ClIemyroImuX MOKyMeHTOB: «KHura cymmaproro ydeta» (mamee — KCVY),
«KaproTeka ydYeTHBIX KapTOUeK MHOTO3K3EMIUISIPHOM JIHTEpPaTyphI»,
«PerucTpanpoHHas KHHTa YYEeTHBIX KApTOYEK MHOTOIK3EMILIAPHOM
JTUTEPATyPhI».

CyMMapHBI ydYeT BceX BHIOB JOKYMEHTOB, IOCTYIAIOIIMX HIIH
BEIOBIBatOMUX U3 GoHIa Oubamoreku, ocymectsiserca B KCY.

KCY Beznercs B 3-x 4yacTsx:
1 gactp — «Iloctymnenue B hoHI»;
2 yacTh — «BrIOBITHE U3 hoHIAY;
3 gacTh — «Mroru nBkenus hoHma.

Bri6OriTHE yuebHNKOB U3 QoHma 0hOPMIIIETCS aKTOM 00 MCKIIOYEHHH U
orpaxaetcs B KCV.

AKTBl Ha CIHCaHHE y4eOHHMKOB COCTABISFOTCS B IBYX 3K3EMIUIIpax,
BU3HPYIOTCS KOMHCCHEH II0 CIHCAaHMIO MaTepHUaJbHBIX IIeHHOCTeH u
YTBEPXKIAIOTCS AUPEKTOpOM YupexaeHus. OAUH SK3eMIUIAp TepenaceTcs B
OyXranTepuro, BTOpOii ocTaeTcs B OMOIHOTEKE.

Ceemenuss 0  BBIOBIBIIMX ~ y4eOHMKAaX  PErMCTPUPYIOTCS B
COOTBETCTBYIOIIUX I'padax BTopoit gactu KCY.

JIOKyMEHTBI, B KOTOPBIX OCYIIECTBIISIETCS YIeT, MOJIe)XAaT IIOCTOSHHOMY
XPaHEHHUIO KaK JOKyMEHTHI CTPOTOM OTUYETHOCTH.

4. Mcnosib3oBanne yuebHoro ¢onaa 6udauorexku QY
O VYuebHuku, Haxonsamuecs B OubaroredyHoM (GoHE, BBIIAIOTCS
ydanmmcs GecljiaTHO H Ha BO3BPAaTHOH OCHOBE.
M O6vyarormecd He cTariIye Ra ORI TOT VIHeOHIKH T THvVIe



KaK BEPHYT y4eOHYI0 JIUTepaTypy B OHOIHOTEKY.

O VYTepsHHbIE U NPHUIIEeITHe B HETOTHOCTh YUEOHUKH CIIMCHIBAIOTCS
II0 aKTy KOMHUCCHEHN
[ Cpoxku skciutyaranuu yueOHukoB onpenenstorcs CArlIunoM, a

Takoke coorBeTcTBUEM Y MK OVY. YVuebHUKH, HaxoOgIHUecs B
YZAOBIIETBOPUTENBHOM COCTOSHUU U cOOTBeTCTBYytomue YMK, moryt
HCIIONIB30BaThCs OoJiee 4X JIeT.

S. Cucrema obecneyenus yueGHOi JIHTEPATY PO

O HMudopmarus o nepedne yueOHUKOB, INIAHUPYEMBIX K
VICTIONTIb30BaHHUIO B HOBOM y4eOHOM Toly, pasMmennaeTcs Ha caiite OV,
IIPEIOCTABILAETCS KIIACCHBIM PYKOBOUTEISAM.

O V4eOHUKY BBITAIOTCS ¥ TIPUHUMAIOTCSA B GUOIHOTEKe COTIacHO
rpaduKy, COCTaBIEHHOMY Iie[aroroM-6u6InoTeKapeM.

Y4eOHMKH BBIIAIOTCS KIACCHOMY PYKOBOIMTENIO Ha KJIACC IO
POCIIHCH, KaK IIPaBUIIO, Ha OJUH y4eOHBIA rofl. Y4eOHUKH, TI0 KOTOPBIM
00y4eHne BeIeTCs HECKOIIBKO JIET, B KOHIIE y4eGHOTO To/ja IPOMIIIOTCS elile
Ha TOJI.

3a KaX bl IONyYeHHBIH yIeOHUK yUalluecs paciuCHBAIOTCS
B BeJOMOCTH BbIIa4H y4eOHHKOB KJiacca, KOTOpas CAaeTcs KIaCCHBIM
pyKoBOAMTENEM B OUOITHOTEKY.

O VY4eOHUKH, yTpaueHHBIE UITH [TOBPEXICHHEBIE
y4aIUMUCS, 3aMEHSIIOTCs y9eOHUKaMH TOTO K€ aBTOpa U TOr0
Xe roja W3maHwus.

O B komIte yue6HOro rosa y4eGHUKH CHAIOTCS B GHOIHMOTEKY
KIJIACCHBIMH PYKOBOAMTEISIMU B CPOK 10 30 Masi B COOTBETCTBUU C
rpaMKOM, COCTaBIEHHBIM 3aBEYIOMUM GHOIHOTEKOIH.

g B 1iensix KOHTPOIA COXPaHHOCTH YIeGHUKOB IPOBOATCS PEHIBI
I10 KjlacCaM B COOTBETCTBUH C IUTAHOM pabOThI GHOIMOTEKH.

6. 'paHuNbI KOMIETEHTHOCTH YYACTHHKOB peaan3anun IloJioskenusi.
JHPeKTop MKOJIbI

OtBeuaet 3a OpraHu3alMio paGoOTHI IO CO3MAHMIO M CBOEBPEMEHHOMY
TIOTIOJTHEHHIO OHOIINOTEeYHOTO (OHIA YIeOHIKOB.

Koopaunupyer nesTensHOCTs BeceX YHaCTHHKOB IS pealn3allii
naHHoro Ilonoxenus.

ObecrieunBaet ycnoBus st IpHOGPETEHNUs, BEIBO3a, XpaHEHHs (hOHIA
y4eOHOIi TuTepaTypHL

3amecTHTe b AHpPeKTOpa N0 YP

Cobupaer napopmanmo 06 VMK Ha cremyromuii yae6HEIH TO1 Y
pyxoBoguteneir MO

Exeromno npenocrapmuser aupekropy OV crmcok yde6HUKOB st OY
Ha CJIeAYIOIIHiA y4eOHBIH romy (Tocie yTBepxaeHus OenepalbHOro IepeydHs
y4e6HrK0oB Munuctepersa O6pasosanus PD)

IlepenaeT yTBEpKIEHHBIH JUPEKTOPOM IIepedY€eHb y4eOHUKOB IIejarory-
OubnuoTeKapio It ocieayromero ohopMIeHHs 3aKa3a.

KunaccHbliii pykoBoguTenb

3HaKOMHUT pofuTenell (3aKOHHBIX TIPEICTABUTENEH) ¢ yuebHO —

METOINYECKUM KOMILIEKCOM HAa HOBEIM VUEOHEBIM TOI HA DOIUTETECKIX



CoeBpeMeHHO HHGOPMUpYET Teqarora-6ubmoTeKaps o BEIOBITHH
Y4allerocs U3 IIKOJIbI

OcymecTBiser paboTy 0 BOCIIATAHKIO y YYAIIUXCs GEPeKHOTO
OTHOLIEHUS K yueOHHKaM

Ilomy4gaer y1e6HMKY Ha KIIacC M OPraHU3yeT UX BO3BPAT B
oubnuorexy mo 30 mas

KonTtpomupyer cocrosiHie yueGHUKOB B KIIACCE U CIIEIHUT, YTOOBI
y4eOHHKH OBUIH OTPEMOHTHPOBAHEI K CBOEBPEMEHHO BO3BPAILCHEI B
oubmuoTexy

HeceT 0TBETCTBEHHOCTH 32 COXPAHHOCTh YUeOHUKOB, OTyIeHHBIX
KJIAaCCOM
Ilenaror-6u6anorexkapn

E>KeronHo mpoBoMT MOHUTOPHHI COCTOSHHMS yae6HOro hoHIa
oubnuoreku OV

Ha ocHOBe ciiCKOB y9e6HHKOB, [OIYYEHHBIX OT 3aM. JUPEKTOPa,
opMupyeT 3aKa3, COOTBeTCTBYOMIHI DeepanbHOMY IEPedHIO YUeGHUKOB,
y4eOHbIx mporpaMM OV ¢ y4eToM yike HMEIOIIAXCS YIeOHHKOB, M3MEeHeHH il
YUCIIEHHOCTH yJamuxcs, ooydaromiuxcs B OVY.

Hanpasnser 3aka3 B Yrpasienue o6pa3oBanus, ohOpMIEHHbII 110
YCTaHOBJIEHHOMY 00pasiry

Opranusyet pa6oTy ¢ hoHIOM yueGHIKOB, 06paGOTKY 1
CHCTEMaTU3MPOBaHHOE XpaHEHHUE; BBIady 10 KJlaccaM, IpHeM y4eGHHUKOB
OT KJIACCOB M YYaII[HXCSL.

Benet yuer nocrynusiueit yaeGHOM uTepaTypHI (IO YCTAHOBIEHHOM
JULs MIKOJIBHBIX OMOMMOTEK GopMe), obecIieanBaeT MpaBUIbHOE XPaHeHHE U
HECeT MaTepHalIbHYI0 OTBETCTBEHHOCTH 32 COXPaHHOCTH OMOIMOTETHOTO
(GoHIa yu4eOHHKOB.

IIpenocrasnser anMUHHCTPAITHH U [ENArOTHYECKOMY KOJIICKTHBY
MH(OPMAIHIO 0 COCTaBe GHOIHOTEYHOT0 POHIA YIEGHHKOB MO KJIaccam,
COCTaBII€T OTYETHI 110 Mepe TpeGoBaHMUs.

Bezet paboTy coBMeCTHO ¢ KITaCCHBIMU PYKOBOAMTESMH IO
BOCIIMTaHHUIO OSPEKHOTO OTHOIEHHS K YUeOHON TUTepaType y YUAIIKCs.

O 1IpHUMAET B yCTAaHOBIICHHOM TIOPSIKE MEpHI K BO3MELIEHHEO
yiiep6a, IPUYHHEHHOTO [0 BUHE II0JIb30BaTelel
Byxraarep

a BE/IET CTOUMOCTHBIN y4eT OMOIHOTEYHOro (POHA MIKOIBHBIX
y4eOHHKOB
a €XKEroJJHO NIPOU3BOIMT CBEPKY y4eOHOro (oHIa COBMECTHO C 3aB.
OuOIHOTEKOM
a CIUCBIBAET YYEOHUKH, IIPHILEAIINE B HETOTHOCTD
PonuTenn (3aKoHHEIE TIpenCcTaBUTENN) 06YYAFOIIIXCS
obecnieunBaioT pebeHKa HEOOXOTUMBIMHE pabounMu TeTpaIIMHu,
[IPOTIHUCAMM, Pa3JaTOYHBIMU NUAAKTHIECKUMH MaTeprUaiaMy, yueOHIKaMuU-
TETPa[sIMH, Y4EOHBIMU TOCOGHSMH 110 (aKyIbTaTUBAMY, CHEeIKypcaMu s
YCBOGHHS UM 00111e06pa30BaTeIbHOMN IPOrPaMMEI 32 CYeT COGCTBEHHbIX
CpeACTB.
HecyT MaTepHa/IbHYI0O OTBETCTBEHHOCTh ¥ BO3MEIIAIOT VIIEDG IIDI



Bo3epamainT B 6HGIHOTEKY Bee yueOHHKH B CIiydae IIepexo/a
y4alerocs B Te4eHue (UK 10 OKOHYaHWUH) y4eOHOTO roja B Apyroe
obpazoBarenbHOE YUpeKIeHHe N0 OTIHCIeHns peberka u3 OY.
Yuamuecs

Iomy4aroT yue6HUKH Yepe3 KIaCCHOTO PYyKOBOIUTEIS

bepexHO 0THOCATCS K IKOIBHBIM yueOHHKaM, COOIIONAr0T IpaBUiIa
II0JIB30BaHMs yUeOHHKAMHU

Obyuaromuecs, He CJaBIIMe 3a IPOLLIBIA rOfl yIeOHUKH U APYTHe
KHWT'H, ITOTyYal0T y4eOHUKH B HHIUBUIYATEHOM IIOPS/IKE, II0CIIE TOTO KaK
BEPHYT y4eOHyI0 TUTEpaTypy B OUOIHOTEKY.

BoBpeMs Bo3BpaImaroT yueOHUKY U JpyTHe KHUATH B [IENOCTH U
COXPaHHOCTH.



